CornacoBaHo:
Mpepcepatens Mo 3asesy]
0O.IN.KpasuoBa

MOPAA0OK
YBEAOM/IEHUA PABOTOAATENS O ®AKTAX OBPALLEHWA B LIENAX
CK/IOHEHUS PABOTHUKA
K COBEPLLEHWIO KOPPYTMUMOHHBIX MPABOHAPYLLEHUI

MyHUUMNaNbHOI0 6HAXKETHOIO AOLLIKONBLHOIO 06pa3oBaTe/IbHOr0 YUpeXxaeHns

petckuii cag Nell «Kono6ok» x.CT-CaBUeHCKWA

I. O6LLUME NONOXKEHUS

1. Hactoswwmia MNMopagok yBeaomieHnst pabotoaatens 0 haktax obpalleHns B
LIeNAX CKNOHeHNs paboTHMKA MyHMLMNAIbHOTO GHOKETHOrO AOLUKO/bHOIO
06pa3oBaTenbHOro yupexaeHuns aetckuia cag Nell «Kono6ok» X.CT-CaBYeHCKUI K
COBEPLLEHMIO KOPPYMUMOHHbIX MpaBoHapyLUeHWi (fanee COOTBETCTBEHHO -
MopsAgok, paboTHUK, OpraHun3aums), paspaboTaH B COOTBETCTBMM CO CTaTber 11.1
depnepanbHOro 3akoHa ot 25 aekabps 2008 r. N 273-$3 "O npoTMBOAENCTBMM
Koppynuun'™ 1 pernameHTUpYeT Npouesypy yBeAoMIeHUs paboTogaTens o hakrax
obpalleHns B Lensax CKNOHeHWs paboTHMKa OpraHm3aummn K COBEPLLEHNIO
KOPPYMNUMOHHBIX NPaBoOHapYLLEHWUIA, a TaKXKe PerncTpaumm Takoro yBeoMIeHNA 1
opraHu3auuy NPOBEPKM COLEPXKaLLMXCS B HEM CBELEHMWIA.

1.2. O6sa3aHHOCTb YyBeAOMNATbL paboTofaTens 060 BCEX CnyvasaxX obpalleHus
KaKuX-1mbo nnL, B LENsSiX CKIOHEHUS pabOTHUKA K COBEPLUEHUIO KOPPYMLMOHHbIX
MpaBOHaPYLLEHWIA, 3a UCKNKOYEHNEM Cy4YaeB, KOraa no AaHHbIM (haktaM nNpoBefAeHa
MM NPOBOAWTCS MPOBEPKa, BO3/MaraeTcs Ha paboTHMKa.

1.3. PabOTHMK, KOTOPOMY CTafi0 M3BECTHO O (hakTe 0O0paleHns K WHbIM
PaboTHNKAM B CBSI3W C UCMOMHEHNEM AOMKHOCTHbIX 00S13aHHOCTEN KaKMX-nnbo Ny,
B LIENSIX CKNOHEHUS pabOTHMKOB K COBEPLLEHNIO KOPPYMLMOHHbIX NPaBOHAPYLLEHWA,
BrpaBe YBeAOM/ISATb 06 3TOM [O/MKHOCTHOE /L0, OTBETCTBEHHOE 3a MPOUNIAKTUKY
KOPPYMNUMOHHBLIX WM WHbIX MpaBOHapyLUeHNin B OpraHu3auumM, B COOTBETCTBUU C
HacTosALWMM [opsaKoM.

1.4. ¥YBenomneHne 0 (hakTax 0OpalleHMsi B LEeNsiX CKIOHEHWUS K COBEPLLUEHMUIO
KOPPYMNUMOHHBIX MpaBOHapYLLUEHWUIA OCYLLECTBNSETCA PabOTHUKOM B MUCbMEHHOW
(hopmMe MPOM3BONMLHO WM MO PeKoMeHayemomy obpasuy (npunoxeHne N 1 K
HacTosLemy MopsiaKy) He no3aHee paboyero AHs, CneayroLLero 3a AHeM obpalleHns
K paboTHUKY B LENAX CKIOHEHWS €ero K COBEPLUEHWUID  KOPPYMLMOHHbIX
MpaBOHApPYLLUEHWA  NyTeM nepedayn  YyBeAOMJEHUS  AO/HKHOCTHOMY /Ly,
OTBETCTBEHHOMY 3a paboTy no NpPoOPUNaKTUKE KOPPYMUMOHHBLIX WU WHbIX
NpaBoHapylueHnin B OpraHu3auun, WM HanpaefieHWs Takoro YBeAOM/EeHUSs



afAMuHucTpauumn OpraHm3aumm nocpeacTBOM NOYTOBOIN CBA3W.

1.5. B cny4yae HaxoXaeHns paboTHUKA B CNyXeOHOW KOMaHAMPOBKE, B OTMYCKE,
BHe MeCTa HaxOXfJeHus opraHu3aumu, OH 005i3aH B TeYeHMe CYTOK C MOMeHTa
NpUobLITUA K MeCTy OCYLUeCTB/eHUA CBOe TPyAoBOM (DYHKUMM MUCbMEHHO
YyBeAOMUTb [O/DKHOCTHOE /N0, OTBETCTBEHHOE 3a pPaboTy Mo npodunakTuke
KOPPYMUMOHHBIX Y MHbIX NPaBOHapyLUeHWI, O (hakTe CK/IOHEHUS ero K COBEPLLEHNIO
KOPPYMLUMOHHBIX NPaBOHAPYLLEHWIA.

1.6. B yBefomieHUNn O (hakTe CK/IOHEHWA K COBEpLUEHUIO KOPPYMUUOHHBIX
MpaBOHaPYLLEHWNIA YKa3bIBAETCA ClieAyHoLLne CBEAEHNS:

1) [LO/MKHOCTb, (hamunnsa, WM, OTYeCTBO (NPWU HaMUUKA) PYKOBOAUTENSA
OpraHu3aumu, Ha M KOTOPOro HanpasnseTcsa yBeAOM/EHNE;

2) hamunaunsa, uMmsa, OT4YeCcTBO (MPW Hannuymm), LO/MKHOCTb, HOMep TesnedhoHa
PaboTHUKA;

3) BCe W3BECTHble CBefeHUss 0 JiMue, CK/IOHAKLWEM K COBEpLUEHMIO
KOPPYMNLMOHHOIo NpaBoHapyLLEHUS;

4) CyLWHOCTb NnpeanosiaraeMoro KoOppynuMoHHOro npaBoHapyLUeHUs;

5) crnocob CKNOHeHWs1 K COBEPLLEHNIO KOPPYMNLUMOHHOIO NpaBoHapyLLEHUS;

6) pgara, MecTo, BpeMsA CK/IOHEHUS K COBepLUEeHVIO  KOPPYMLMOHHOIO
NpaBoHapyLLUeHus;

7)  06CTOATENbCTBA  CK/OHEHWA K COBEPLUEHUIO  KOPPYMUUOHHOIO
NpaBoHapyLUeHus;

8) [LONnoNHWUTENbHbIE MMEKLWMeCs N0  (PaKTy CK/IOHEHWA K COBEPLUEHWIO
KOPPYMNUMOHHOIO NpaBoHapyLUEHUA OKYMEHTBI.

YBefoM/IeHNe JO/MKHO ObITb IMYHO MOAMUCAHO PabOTHMKOM C YKa3aHWeM AaTbl
ero coctaB/ieHus.

1.7. K yBegom/ieHUHO npwuiaralTca  BCe  MMeloluecs  matepuasibl,
MOATBEPXKAAtOLLMe 06CTOATENIbCTBA 0OpALLEHNA K PAOOTHUKY B LIENAX CKIOHEHUS €ro
K COBEPLLEHMIO KOPPYMLUMOHHbBIX NMPaBOHAPYLLEHWIA.

1.8. B cooTBeTCTBMM CO cTaTbeint 9 PefepanbHOro 3akoHa ot 25.12.2008 N 273-
®3 "O NpoTMBOAENCTBMN KOPPYNUUU" HEBBINOMHEHNE PabOTHMKOM TpeboBaHWIA
Mopsagka SBNAETCA MpPaBOHApPYLUEHWEM, BMEKYLUM €ero  YBOJIbHEHWe  fiMbo
NPUB/EYEHNEe €ero K WHbIM BWAaM OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKoHOAaTeNnbCTBOM Poccuiickoin depepaumu.

Il. Tpurem n pernctpaums yseLaomIeHNA

2.1. J[1O/MKHOCTHOE /MUO, OTBETCTBEHHOE 3a paboTy Mo MpoduIakTuKe
KOPPYMUMOHHBIX W MHbIX MPaBOHAPYLUEHWUA, BefeT MpueM, PerucTpaumio u ydet
MOCTYNUBLUMX YBeLOM/EeHMA, obecrneumBaeT KOH(UAEHLMASIbHOCTb M COXPAHHOCTb
AaHHbIX, MO/TYYeHHbIX OT PaboTHMKA, CKTOHAEMOTO K COBEPLLEHMIO KOPPYMLMOHHOIO
NpaBOHapyLLUEHNS, a TakXKe HeceT NepcoHasIbHY0 OTBETCTBEHHOCTL B COOTBETCTBUM C
3aKoHofaTensCTBOM  Poccumitickon  Pegepaumy  3a  pasriawleHve  MoslyveHHbIX
CBeZIEHWIA.

2.2. YBeOMNeHVe PErncTpupyeTcs B XKypHasie perncrpaumm yBefOMIEHWNA O
(hakTax obpaLLeHNs B LeNsiX CKIOHeHMS paboTHMKA K COBEPLUEHNIO KOPPYMLUMOHHbIX
npaBoHapyLeHnin (ganee - XXypHan) (npunoxeHme N 2 K HacToswemy opaaky).



)KypHan fo/mkeH OblTb 3aperncTpupoBaH, MPOLUMT, MNPOHYMepoBaH W 3aBepeH
Mneyatbl0 M MOAMNWCLID  OTBETCTBEHHOro 3a paboTy No  MpouMiaKkThKe
KOPPYMUMOHHBIX M MHbIX MpaBOHapyLIeHnid nvua. B XXypHan BHOCMTCA 3anmncb O
PErncTpayMoHHOM HOMepe YBeAOM/IEHMSl, [JaTe W  BPEMEHW  perncrpaummn
yBeIOM/IEHNS,  (DamMWNIMK,  UMEeHW, OT4YecTBe paboTHMKA, MpPeLCTaBMBLLErO
yBeOM/IEHNE,  KPaTKOM  COfepXXaHWu  yBeAOMJ/IEHMSl,  KO/M4YecTBe  JINCTOB
yBeIOM/IeHNs, (hamWInK, WMeHW, OT4YecTBe pabOTHMKa, 3aperucTpypoBaBLUEro
yBeOMJIEHWE, U ero Mogrnumcu.

2.3. Mocne peructpaumn ysefoMeHMss B JKypHasie 3anosiHAeTCs TasloH.
KOTOpbIA COCTOMT M3 [BYX 4acTeil: Ta/loHa-KOpelwKa W Ta/loHa-yBeLOM/eHNs
(npunoxeHnve N 3 K Hactoswemy [opsaky). PaboTHMKY BblAaeTcs Mog POoCrnmch
TaJIOH-YBEOM/IEHNE C YKa3aHMeM AaHHbIX O N1Le, NMPUHSABLLEM YBeLOM/EHNe, AaTbl
M BPEMEHM €ero perncTpaummv, a TaJIoH-KOPELLOK OCTaeTcsd Y [AO/MKHOCTHOro nua,
OTBETCTBEHHOIO0 3a paboTy Mo NPOuUNakTMKe KOPPYMNUMOHHBLIX W WHbIX
MpaBOHapYyLLUEHWA,

B cnyyae ecnv yBsefomsieHVWe MOCTYNWAO MO MOYTe, Ta/lOH-yBEeLOM/IEHWe
HanpaBnseTcd paboTHMKY, HamnpaBMBLUEMY YBeAOM/IEHWE, MO MOYTe 3aKasHbIM
MUCbMOM.

OTka3 B perucrpaumm yBefOM/IEHUA, a TakXKe HeBblgava TasloHa-yBeLOM/eHNS
He [LOorMyCKarTCH.

I1l. OpraHusauma NpoBepPKN coaepxaLymxca
B YBEAOM/IEHMSAX CBEAEHWI

3.1. 3apeructpupoBaHHOe YyBeAOM/IEHME B TOT >Xe [eHb MepefaeTca Ha
pacCMOTpeHWe paboTofaTe/to WAM NnLy, €ero 3amellatroliemy, AN MNPUHATUA
pelleHns 06 opraHmsaLmmn NPOBEPKN COAEPXKaLLMXCA B HEM CBEAEHWIA.

3.2. PabotofaTenb Mo pesy/nbTataM PacCMOTPEHUS YBEAOMJIEHUS MPUHUMAET
peweHne 06 opraHM3auMn NMpOBEPKM COAEPXKalUXCs B YBELOM/EHUU CBeLEHWUIA U
Ha3HayaeT OTBETCTBEHHOE 3a MPOBeAEeHWMe MNPOBEPKM (akTa obpalleHuss B Lensx
CKNOHEHMS pabOTHMKA K COBEPLUEHMIO  KOPPYMNUWMOHHLIX  MPaBOHapYLLEHWIA
L0/MKHOCTHOE NNLO.

3.3. OpraHuszaums nNpoBepKM CBeAeHW O (aKTax CKIOHeHUs paboTHUKA K
COBEPLUEHNIO  KOPPYMUUOHHbIX MNPaBOHAapYLUEHWA WA O CTaBLUMX W3BECTHLIMU
(hakTax obpalleHns K UHbIM paboTHMKAaM C aHa/IorMyHoOn LeMblo OCYLLIECTBNAETCH
AO/MKHOCTHBIM oM OpraHu3auum, OTBETCTBEHHbLIM 3a paboTy Mo NPoguIakTuKe
KOPPYNUUOHHBLIX WU WHbIX  MpPaBOHapyLUEHWA BO  B3aUMOAENCTBUWM,  MpU
HeobX0AMMOCTH, C ApYrumu nogpasgeneHnamm OpraHusauum.

[Mpy npoBefeHWM NPOBEPKU MpPefCTaB/IEHHbIX CBeLEeHWA [LO/MKHOCTHOE L,
OTBETCTBEHHOE 3a pPaboTy MO MPOUNAKTUKE  KOPPYMNUUOHHBLIX W WHbIX
npaBoOHapyLLUEeHWIA, BNpaBe:

- NpoBOAUTL Gecefpl C PabOTHMKOM, MOAaBLUMM YyBeAOM/eHWNe (YKa3aHHbIM B
yBeOM/IEHUN);

- nonyyatb OT pabOTHMKA MOACHEHWA MO CBEAEHWUAM, W3/IOXKEHHbIM B
yBeLOM/eHNW;

- N3yyaTb NpefcTaB/eHHble paboTHYKaM MaTepuanbl;



- MoNyYaTb MH(opMaLMIo Mo 06CTOATENbCTBAM, YKa3aHHbIM B YBEAOM/IEHUN, Y
APYTVX (hU3NYECKUX NIL, MOCPEeACTBOM MPOBeLEeHNA Gecef, U MPefACTaB/IeEHUs C KX
COrsiacusa NUCbMEHHbIX MOSCHEHNI N [OKYMEHTOB;

COBEPLUEHMS  WHbIX [eACTBMA WU MEepPOonpuAaTUA,  NPeayCMOTPEHHbIX
[EeNCTBYIOLLMM 3aKOHOAATEIbCTBOM, BELOMCTBEHHbIMM M TOK&/IbHbIMU aKTaMM.

3.4. TlpoBepKa CBefeHW, COAePXaLUMXCA B YBEAOMJIEHUW, OCYLLECTB/AETCA
AO/MKHOCTHBLIM /inuiom OpraHu3auuy, OTBETCTBEHHBLIM 3a PaboTy Mo MPOMIaKTUKe
KOPPYMUMOHHBIX 1 MHbIX NPaBOHaPYLUEHWIA, B Npefenax CBOMX MOIHOMOUNIA B CPOK,
He npesblwarowmini 10 gHein ¢ faTbl perucTpaummn ysefomsieHns B XKypHane. o
OKOHYaHMM NMPOBEPKN MaTepuasibl MPOBEPKN BMeCTe C npuiaraeMbiMy OKYMEHTaMU
NPeACTaBNATCA  JO/MKHOCTHBLIM — /IMLOM,  OTBETCTBEHHbIM 3a paboTy no
NPOMNAKTKe KOPPYMLUMOHHbBIX U MHbIX MpaBOHapYLUeHWA, paboTohaTenlto Uan ero
NPeACTaBUTENO ANA NPUHATUA pelleHns 06 obpalleHWy B MpPaBOOXPaHUTESIbHbIE
opraHbl.

3.5. [O/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a paboTy no MpoguiakTUKe
KOPPYMUMOHHBIX W WHBIX MpaBOHapyLleHW, B TeyeHWe 7 [AHEW YBeLOMNSAOT
paboTHMKa, HarpaBMBLUEr0 YBeOM/EHME, O MPUHATOM PeLLeHUN.



MpunoxeHne N 1

K MopsaKy yBeLomIeHNs
paboTtofaTens o (haktax
obpaLLeHns B LeNsX CKIOHeHMs
paboTHMKa K COBEPLLEHUIO
KOPPYMNUMOHHbIX NpaBoHapyLLeHWi

PekomeHAayeMmblin 06pasel,

PyKOBOAUTE/IO OpraHm3aLnm
(AOMKHOCTb, HaMMEHOBaHWE OpraHM3aLum)

oT

(hammnms, ums, 0THECTBO, JO/HKHOCTb, KOHTAKTHbIA TenedoH)

YBefomneHune
0 (hakTe obpaLleHMs B LENAX CKNIOHEHNSA Pab0THUKA K COBEPLLEHNIO
KOPPYNUMOHHbIX NPaBOHapYLLEHN

HacTosLmM yBeoMNsiHo, UTO:

1)
(onmcaHme 06CTOATENBCTB, NPU KOTOPbIX CTA/I0 M3BECTHO O C/y4asx 06paLleHUs

K pa6OTHVIKy B CBA3M C UCMO/THEHNEM

M AO/MKHOCTHbIX 0653aHHOCTEN KaKMX-160 NIL, B LIENSX CKNOHEHUS
ero K COBEPLLEHUIO KOPPYMLMOHHBIX

npaBoHapYLUEHNIA)

(para, mecTo, Bpems)

2)
(noapobHble cBefeHNs 0 KOPPYMUMOHHbIX MPaBOHapYLLEHUSX, KOTOpble
[IO/MKEH 6bI11 6bl COBEPLUMTL PABOTHMK MO NPOCLOE 06PATUBLUNXCS NINLL)
3)
(BCe M3BeCTHbIE CBEAEHMA O (PU3NYECKOM (FOPUAMYECKOM) LLE, CKNOHSAOLLEM
K KOPPYMNLMOHHOMY MpaBOHapYLLEHNIO)
4)

(cnocob 1 06CTOATENLCTBA CKTOHEHUS K KOPPYMNLIMOHHOMY MpPaBOHapYLLUEHWIO,
a TaKke MHJopmauuns 06 oTKase

(cornacvun) paboTHUKa NPUHATL NPEAJIOXKEHME LA O COBEPLUEHUN KOPPYMNLMOHHOIO
npaBoHapyLLleHNs)

(mognuce) (MHUUMANBLI 1 pamnns)

(nata)

Permctpaumsa: N .o or" " 20T




N Howmep 1 gata
n/n perncrpaumm
yBeoM/IeHNA

XXYPHAJ
permcTpauumn yBeaoMIeHniA 0 dakTax
06paLLeHus B LIENsSIX CKNOHEHNs paboTHMKA

(HaMMeHoBaHWe opraHu3auunn)
K COBEPLLEHMIO KOPPYMUMNOHHBIX NMPaBOHapyLLEHNI

CsefieHMs 0 paboTHMKeE, MNOAaBLLEM YBEAOMIEHUNE KpaTtkoe ®.1N.0. nnua,
cofiepxaHue NPUHABLLIETO
®.N.0. OOKYMEHT, . OO/MKHOCTb TeﬂerOH yBEOMNEHUS yBeIOM/IEHNE
YO0CTOBEpPAOLLNA
NMYHOCTb
3 4 5 6 7 8

MpunoxeHne N 2

K ['opsaaKy yBeaoMIeHus
paboTofatens o hakrax
obpallleHns B LieNnsxX CKNOHeHUs
paboTHMKA K COBEPLLEHUIO
KOPPYNLUMOHHbIX MPaBoOHapYLLEHWI



TANOH-KOPELIOK TAJTOH-YBEAOMJ/IEHVE
N N
YBegomneHune YBefomneHue
MpuHATO 0T

[MpuHaTO OT

(P.1.0. paboTHMKa) (®.1.0. paboTHUMKa)

KpaTkoe coaepkaHue yBeoMIeHUs KpaTkoe coaepyaHvie yBefOMEHNS

YBegoMneHne nNpUHATO:

(nognuch v JOMKHOCTL LA, NMPUHSBLLETO

yBeOMIEHNE) yBeOM/IEHNE)

201 .
(HoMep No XXypHany)

201 r.

(nognuck nuua, NOAYYMBLIErO Ta/lOH-YBeLOM/EHMNE)

(noannch JOMKHOCTHOTO LA, NPUHSABLLETO

" 201 T yBeLOM/IEHNE)

(P.1.0., BOMKHOCTL ML, NPUHABLLETO

MpunoxeHue N 3

K MopsgKy yBeLoMIeHUS
paboTogartens o (paktax
06palleHns B LENSAX CKIOHEHNS

paboTHMKa K COBEPLLEHNIO KOPPYMLMOHHbIX
npaBoHapyLUeHUI

PekoMeH1yeMblil 06pasel,



